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Checklist
HOLIDAY

Help reduce energy use 
while you are away!

•	 Shut down your 
computer

•	 Or use the lowest  
power-setting  

•	 Turn off your monitor(s) 

•	 Unplug personal 
printers or shredders 

•	 Unplug cell phone or  
iPad chargers

•	 Unplug kettles and  
coffee makers 

•	 Check the break room  
and kitchen too

•	 Lower blinds to retain 
building heat 

•	 Ensure that all lights  
are turned off

Before you leave 
for the holidays:


